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Headteacherôs Letter 
 
Dear Parent/Guardian, 
 
Please find enclosed important information and documents which you will be  
required to read, sign and return to school as soon as possible. 
 
I hope you will find the information informative.  
  
I would like to take this opportunity to thank you for your co -operation and for  
support in sending your child to school in full uniform.   
 
We are impressed by the very high standard at the start of the academic year,  
keep it up!  
 
Yours sincerely 

 
Mr. J. Inman 
Head teacher 
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Attendance Letter  
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Dear Parent/Guardian, 
 

I am pleased to say that over the past 3 years attendance has remained good and we hope to continue to keep  

improving on this. I would like to take this opportunity to thank everyone who has supported us and will continue to 

support us in September. 

As you know there is a clear correlation between achievement and attendance and we want to work with you to  

ensure our young people reach their full potential. In a minority of cases student attendance does not reach our  

expected high expectations.  
 

ñTwenty days off per school year means that a child has about 90% attendance and will probably obtain a grade low-

er than they are capable ofò (DfE). 
 

The following interventions will be made by school if attendance falls below 95%:  

ƀ Letters, text and phone calls home 

ƀ Meetings with your childs head of house 
 

If attendance fails to improve after the above intervention:  

ƀ Home visits completed on a daily basis 

ƀ Meeting with Raising Achievement Coordinator (Attendance) 

ƀ Meeting with Education Welfare Officer and SLT 

¶ Try and offer support if attendance isnôt improving 
 

How you can help: 

ƀ Contact school daily to report an absence 

ƀ If your child has a medical appointment, please ensure they donôt have the whole day off and come into 

school before and after where possible. 

ƀ Communicate with school if there are any issues at home we can support you with or that may be affecting 

attendance 

ƀ Bring in medical evidence (e.g. a prescription, appointment card, hospital letter or a compliment slip signed 

by the GP please note that medical evidence is not a doctors letter where they charge you £10).  

ƀ Only take your child on holiday during the allocated school breaks. Term time holidays are only granted in 

ñexceptional circumstancesò. Fines will be issued if holidays are taken during school time. 
 

Once attendance dips below 95% we do request medical evidence from your GP. 
 

Your child should aim for 95% or above. Once a pupilôs attendance dips below 95% no absences will be authorised 

and you may be at risk of a fine if your child accumulates 10 sessions (5 days) or more unauthorised absences. 
 

As you are aware competition for both college places and job opportunities is fierce and good grades at GCSE can  

provide a stepping stone for your childôs future. 
 

We hope we can work together to ensure you child receives the very best opportunities and to do this we need  

Positive attendance. Term Dates are displayed in this document and on the school website. 
 

 

Donôt forget, if your child has achieved 100% attendance since the 6th June and continues to achieve 100% this term, 

they will be able to attend the attendance incentive trip to Alton Towers.  
 

 

As always, thank you for your continued support  
 

Yours Sincerely 
 

Miss Anna Goddard 

Raising Achievement Coordinator (Attendance) 

 

 

 

 



Internet Use Information  

Dear Parent/Guardian, 
 

All pupils are offered supervised access to the Internet at Buile Hill Visual Arts College. 

Pupils will have access to email and be able to search for information from museums, libraries, news  

providers and other suitable web sites related to their lessons. 
 

Whilst our aim for Internet use is to further our children's education, pupils may find ways to access other 

information. Therefore parents must be warned that material accessible via the Internet may contain items 

that are defamatory, illegal, inaccurate and potentially offensive to some people.  
 

Although nothing is 100% safe we have a number of very strong security measures at Buile Hill to combat 

potential problems. The school is now part of a full city -wide managed ICT service which operates a filter-

ing system to block access to inappropriate materials. All computer screens will be in public view and Inter-

net access will be supervised. The school has a detailed Internet Access Policy , which is intended to help 

us make the most of the opportunities that the Internet offers whilst minimising the possible risks. It in-

cludes a set of Rules for Responsible Internet Use that we will be teaching the children and I attach a copy 

of these. 
 

If you have any concerns about Internet access in school then please telephone me to arrange an  

appointment. The school assumes that all pupils have permission to use the Internet in school unless  

otherwise notified.  
 

Yours sincerely, 
 

Mr R Simcox 

Head of ICT 
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Uniform Policy 
ALL STUDENTS 

¶ School blazer 

¶ Black trousers/knee length skirt 

¶ White collared shirt/blouse 

¶ School clip on tie 

¶ Black School Jumper ï optional (only the school jumper is permitted, all other jumpers or cardigans 

are not allowed) 

¶ Plain black SHOES only (for year 7 as of September 2016) the emphasis is on plain ï please no 

stripes or coloured markings near the sole, no training shoes or boots higher than the ankle.  

 

BOYS 

¶ Black trousers ï excludes: denim, tracksuits, combat pant or cords 

¶ Dark coloured socks 

¶ No caps and or hoods are to be worn in school ï failure to comply with this may lead to confiscation.  

 

GIRLS  

¶ Plain black skirt (knee length) or plain black trousers ï excludes: denim, cords, tracksuit bottoms,  

leggings, culottes, combat pants, peddle pushers or ski pants 

¶ Plain white socks or plain black socks or black tights, but not white socks and black tights 

¶ No cycling shorts are to be worn beneath school skirts. 

 

OTHER ITEMS  

¶ No jewellery ï only a watch and small studsðNo nose studs, loose earrings, body piercing or heavy 

jewellery are allowed.  If students continue to wear these items they may be confiscated and placed 

in the office safe for parents to collect.  

¶ Mobile Phones/MP3 Players are not to be out or used in school.  Items will be confiscated for that day 

and may be collected from the office  

¶ Equipment - all students are expected to bring basic equipment such as a: pen, pencil, ruler, pencil 

sharpener, rubber, pencil case and bag.  The school will provide a homework diary that students 

should bring to school every day 

¶ No noticeable make-up to be worn in school ï students will be asked to wash it off  

¶ No false nails or nail varnish. There will be a 24 hour grace period only 

¶ Hair colour must be natural colours only. 
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SANCTION PROCESS 

¶ Warning from Form Tutor and House Coordinator informed 

¶ Parental contact via phone call home and letter with agreed 

date of action 

¶ Lunch time isolation every day until uniform policy is adhered 

to 

¶ Parental Meeting arranged with House Coordinator/

Community Coordinator for agreed action date and family 

support. 



Uniform List 
Boys 
Black blazer with school badge * (if you purchase the blazer 

from alternative source the badge is available from school)  

White Shirt 

Tie *  

School V neck jumper or sleeveless pullover * 

Black trousers 

Black socks 

Plain Black shoes (Shoes with coloured markings and training shoes 

are not allowed) 

Plain dark coat for winter  
 

PE Kit  

Reversible rugby shirt with school logo *  

White polo shirt with school logo *  

Black shorts 

Football / Rugby socks * 

Short white socks 

Shin Pads 

Gum Shield 
 

Equipment  

2 Pens  

2 Pencils 

Ruler 

School Bag 

Student Planner (to be provided by school) 
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Girls 
Black blazer with school badge *(if you purchase the blazer 

from alternative source the badge is available from school)  

White blouse 

Tie *  

School V neck jumper or sleeveless pullover * 

Black skirt or trousers 

Plain white / black socks or plain black tights 

Plain Black shoes (Shoes with coloured markings, training shoes or 

fashion boots are not allowed) 

Plain dark coat for winter  
 

PE Kit  

White polo shirt with school logo *  

Black shorts or skorts 

Short white socks 

Tracksuit top with school logo (optional) *  

Tracksuit pants ï (optional) *  

Shin pads 

Gum shield 
 

Equipment  

2 Pens  

2 Pencils 

Ruler 

School Bag 

Student Planner (to be provided by school) 

Items marked with * are only available to purchase from Whittakers Schoolwear  

123-125 Chorley Road 

Swinton 

Manchester 

Lancashire M27 4AA 

Tel: 0161 794 1396 

e-Mail: brad@whittakersschoolwear.co.uk 

http://www.whittakersschoolwear.co.uk/Swinton  

https://twitter.com/WhittakersShop  

mailto:brad@wilkinsonsofswinton.co.uk


Term Dates 2016-2017  

Learners Today Leaders Tomorrow ï Opportunities for All 

Autumn Term: September-December 

Thursday 1 Sept 2016 Staff Training dayðPupils not in school 

Friday 2 Sept 2016 Staff Training dayðPupils not in school 

Monday 5 Sept 2016 School reopens for staff & pupils at 8:25am 

Friday 21 Oct 2016 School closes at 2:30pm for half term 

Monday 31 Oct 2016 School reopens for staff & pupils at 8:25am 

Friday 23 Dec 2016 School closes at 2:30pm for Christmas holiday  

Spring Term: January-March 

Monday 9 Jan 2017 School reopens for staff & pupils 8:25am 

Friday 17 Feb 2017 School closes at 2:30pm for half term 

Monday 27 Feb 2017 School reopens for staff & pupils 8:25am 

Friday 31 Mar 2017 School closes at 2:30pm for Easter holiday. 

Summer Term: April-July 

Tuesday 18 Apr 2017 School reopens for staff & pupils 8:25am 

Monday 1 May 2017 School closed for Bank Holiday (1 day only) 

Friday 26 May 2017 School closes at 2:30pm for Half Term 

Monday 5 Jun 2017 School reopens for staff & pupils 8:25am 

Friday 7 Jul 2017 Staff Training dayðPupils not in school 

Wednesday 19 Jul 2017 School closes at 2:30pm for Summer Holiday  



School Location Map 
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